ANNEXURE I


ROYAL UNIVERSITY OF BHUTAN
POSITION PROFILE
1. [bookmark: _heading=h.8pf0ubny3u6j]JOB IDENTIFICATION
1.1 [bookmark: _heading=h.8pmxgwe3nh9a][bookmark: _heading=h.n86i74u5sl4i]Position Title: Cleaner 
1.2 [bookmark: _heading=h.exreq1pydfc3]Position Level: GSS (Fixed Term)
1.3 [bookmark: _heading=h.gk3f2n3ouuw5]Occupational Group: Administrative and Technical 
1.4 [bookmark: _heading=h.vd6lebaozg4e]College/OVC:  Office of the Vice Chancellor, Royal University of Bhutan 

2. MAIN PURPOSE OF THE POSITION
The main purpose of the position is to maintain cleanliness of the Convention Hall, Conference Halls, washrooms including VVIP restroom and office surroundings at all times.

3. GENERAL ROLES AND RESPONSIBILITIES
3.1 Cleaning meeting halls, washrooms/ toilets and the office surroundings including the space between the main secretariat building and the convention hall.
3.2 Assist for arranging the meeting halls as and when required.
3.3 Cleaning offices as and when required.
3.4 Help the gardener as and when required.
3.5 Substitute the caretaker as and when required.
3.6 Carry out any other task assigned by the supervisor.
 
4. [bookmark: _heading=h.jrz5ffkpz6tx]SPECIFIC ROLES AND RESPONSIBILITIES
Following are the specific roles and responsibilities: 
· Sweep, mop, dust, and vacuum offices and meeting halls on a daily basis.
· Arrange meeting halls before and after use 
· Ensure cleanliness and readiness of the Convention/conference/meeting/offices facilities for official programs, seminars, and guest visits.
· Empty and clean waste bins, replace liners, and dispose of waste in designated areas.
· Wipe and sanitize tables, chairs, desks, door handles, switches, and shared equipment to maintain hygiene standards.
· Clean and disinfect toilets, urinals, sinks, mirrors, floors, and walls regularly.
· Replenish consumables such as toilet paper, hand soap, paper towels, and sanitizers.
· Monitor water supply, drainage, and report any plumbing or sanitation issues immediately.
· Sweep and maintain cleanliness of pathways, corridors, staircases, and building surroundings.
· Collect litter from gardens, lawns, and parking areas and dispose of it properly.
· Assist in maintaining neatness during university events or gatherings.
· Report any hazards (broken glass, spills, blocked drains, etc.) promptly to administration.
· Perform additional cleaning duties as directed by the Administrative Officer/Immediate Supervisor.

 
5. [bookmark: _heading=h.6q4fp3j4g9gc]KNOWLEDGE, SKILLS & ABILITIES (KSA) REQUIREMENTS: 
5.1 Education: Basic skills to read and write both in English and Dzongkha languages.

5.2 Experience: Preference will be given to candidates with relevant work experience.

5.3 Knowledge Skills and Abilities:
· Ability to work diligently with eye on details.
· Physically fit for taking up the responsibilities of the position.
· Punctual and able to remain at the workplace as per the requirement of the position.
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