
ROYAL UNIVERSITY OF BHUTAN 
POSITION PROFILE 
1. JOB IDENTIFICATION 

1.1 Position Title: Associate Lecturer/ Lecturer /Assist. Professor/Associate Professor/ Professor 

1.2 Position Level: PL – 5, PL – 4, PL – 3, PL – 2, PL – 1  

1.3 Occupational Group: Academics  

1.4 College/OVC: Samtse College of Education  
2. MAIN PURPOSE OF THE POSITION: (provide main purpose of the job) 

The primary purpose of this position is to contribute to teaching, research, academic programme development, and institutional governance. The role includes:
i. Teaching at the B.Ed, PgDE, and Master’s Levels: Engaging in the effective delivery of courses across undergraduate and postgraduate programmes, ensuring high-quality instruction and student engagement.
ii. Research Supervision at the Postgraduate Level: Providing guidance and academic mentorship to postgraduate students in conducting research, ensuring methodological rigour and scholarly contributions.
iii. Programme Management and Development: Participating actively in the review, enhancement, and development of academic programmes to maintain relevance and excellence in education.
iv. Advisory Services: Offering academic, professional, and research-related guidance to students, faculty, and relevant stakeholders to support their growth and development.
v. Professional Development Activities: Contributing to workshops, training sessions, and other capacity-building initiatives to enhance the professional competencies of students and colleagues.
vi. Decision-Making and Governance: Participating in institutional decision-making processes, committee work, and policy development at the College and University levels to support academic and administrative functions.
vii. Representation and Promotion of the University: Representing and advocating for the University at national and international platforms, fostering collaborations, partnerships, and the overall visibility of the institution
3. GENERAL ROLES AND RESPONSIBILITIES:  
Teaching
i. Teach English at the B.Ed, PgDE, and Master’s levels by delivering lectures, facilitating discussions, and guiding students in their academic development within their specialized subject area. 
ii. Design and assess student work by creating assignments, tests, and examinations, providing constructive feedback, and advising students on their academic progress to support their learning.
iii. Develop and utilise teaching-learning materials by incorporating diverse resources such as literature, digital tools, and pedagogical strategies to enhance student engagement and comprehension in English studies.
iv. Plan, evaluate, and refine teaching approaches by reflecting on instructional methods, integrating innovative techniques, and continuously improving lesson delivery to optimize learning outcomes.
v. Take responsibility for organising teaching activities by preparing lesson plans, coordinating coursework, managing class schedules, and ensuring effective time management.
vi. Manage allocated resources effectively by utilising available teaching aids, library materials, and digital platforms to create a rich and supportive learning environment for students.  
Research and Innovation 

i. Generate funding for the University by securing research grants, engaging in consultancy work, and providing expert advisory services.
ii. Supervise research projects and dissertations at the Master’s level, guiding students in research design, methodology, and academic writing.
iii. Contribute to the design of research projects by developing research frameworks, selecting appropriate methodologies, and conducting surveys and focused interviews.
iv. Conduct literature reviews within defined research parameters, critically analysing existing studies to support ongoing research.
v. Analyse and interpret data using agreed-upon techniques and models to derive meaningful insights and conclusions.
vi. Prepare research reports summarising methodologies, key findings, and implications for further study
vii. Disseminate and publish research findings through academic conferences, peer-reviewed journals, and institutional reports.
viii. Lead or participate in small-scale research projects, contributing to the body of knowledge and publishing quality papers, including in reputable academic journals.

Services  
Contribute as resource persons, coordinators or organizers for various professional development activities within the College/University as well as for those outside; 
Participate in developing and promoting a clear vision of the College’s/unit’s strategic direction; 
Participate as a team member to support colleagues, who have delegated responsibility for specific strands of work/sub-units;  
Contribute to the operation of the University by participating in decision-making and governance including committees or taskforce as appropriate, at college and/or University level;  
Represent and promote the University externally – nationally and internationally e.g., managing relations with external partners and stakeholders;  
Coordinate the planning and execution of conferences, seminars, and workshops, collaborating with experts in relevant fields.
Provide academic and professional guidance to colleagues and students, fostering their growth and development.

4. SPECIFIC ROLES AND RESPONSIBILITIES:  
To supervise research for MEd English Students and teach modules for BEd, PgDE and MEd: Performance Arts; Linguistic for Educators; Communicative Grammar; Teaching Literary Theory; Writing Workshop; English Education I; The Language of Sound; Grammar in Context; The Study of Language; Teaching Short Stories; Teaching Prose Non-Fiction; Teaching Poetry; Teaching Novel; Listening and Speaking; Theatrical Narratives; Writing, English for Academic Purpose
5. KNOWLEDGE, SKILLS & ABILITIES (KSA) REQUIREMENTS: 5.1 Education: MEd/PhD in English  
5.2 Experience: Relevant experience will be recognised as per the lateral entry  
                          criteria.  
i.3 Knowledge Skills and Abilities: 
i. Demonstrate a high level of commitment to teaching and student engagement.
ii. Actively listen and remain open to diverse perspectives, views, and constructive feedback.
iii. Exhibits strong communication skills and provides excellent support to students, fostering a positive learning environment.
iv. Engage in continuous learning and professional development, with a commitment to self-improvement in personal, interpersonal, and managerial capacities.
v. Possess strong research and research supervision skills, with the ability to conduct analysis and disseminate knowledge through publications.
vi. Develop expertise in a specific field of specialisation and ensure excellent learning outcomes for students.

