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ORDER FORM (Meal/Refreshment)
Name of the Department/Division/Unit: 
Name of the Orderer: 
Purpose: 
Venue (Meeting/Program/Activity)/: 
Date of the Meeting/Program/Activity: 
	Sl. No.
	Particulars/Name of Item
	Quantity
	Serving Time
	Remarks
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Dated signature of the Orderer: _________________________________


Dated Signature of the Administrative Officer: ____________
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